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CITY OF COVINGTON 

JOB DESCRIPTION 
 
 

Job Title: Water Safety Instructor (Regular) 
 
Department: Parks & Recreation 
 
Reports To:  Aquatic Supervisor 
 
Overtime Classification: Non-Exempt    
 
Date: Revised October 2008 
 
 
Definition: 
 
Conduct a wide variety of swimming, diving, and specialty aquatic courses involving students of varying ages and 
abilities.  Primary duties include swimming instruction, record keeping, and teaching the habits and attitudes to the 
public that lead to safe recreation.  Instructors may be required to work special events, evenings, weekends, and split 
shifts.  Must be responsible, trustworthy, and able to work independently without direct supervision, or as part of a 
staff team.  A satisfactory background check is a condition of employment. 
 
Supervision: 
 
Works under the direct supervision of the Aquatic Supervisor. 
 
Essential Job Functions: 
 
 Conduct classes according to program guidelines.  Assist other instructors, as necessary. 
 
 Communicate any concerns or problems regarding courses to the Aquatic Supervisor. 
 
 Plan and organize courses, including the use of block and lesson plans. 
 
 Educate students regarding the rules and policies of the City of Covington. 
 
 Work with other City employees to provide safe conditions for the public.  Correct or report any unsafe 

situations or conditions.  Ensure safety of students during class time.   
 
 Report any damage, incidents, or injuries, using appropriate forms.   Respond appropriately to emergency 

conditions. 
 
 Provide positive motivational and corrective feedback to students.  Complete and distribute progress cards. 
 
 Provide high-quality customer service for the patrons and staff. 
 
 Attend scheduled staff training. 
 
 
Non-Essential Job Functions: 
 
 Other duties of a similar nature, as assigned. 
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Qualifications: 
Knowledge of: 

• Aquatic programs; American Red Cross Learn to Swim and Lifeguard Training Program. 
• City of Covington policies and procedures. 
• Teaching techniques and methods. 
• Lifeguard techniques and principles. 
• Effective public relations techniques and principles, including skill in working with diverse populations and 

cultures. 
• Conflict resolution skills. 
• Personal computer and software necessary  to carry out job functions 

 

Ability to: 

• Physically perform essential functions of this position. 
• Enforce Aquatics program safety practices. 
• Arrive on time, prepared to perform job functions.  
• Conduct classes in a professional manner. 
• Adhere to blood borne pathogen training and safety standards. 
• Establish and maintain effective working relationships with fellow employees and the general public.  
• Communicate effectively, both verbally and in writing.  
• Utilize personal computer and applicable software to fulfill requirements of the position. 
 
Education and Experience: 
 
Criteria: 
None. 
 
Preferred Criteria: (In addition to Minimum Criteria) 
Minimum of one (1) year of experience working in recreation, education, or related field; or some college-level 
coursework in recreation, education, or related field . 
 
Special Requirements: 
 
• American Red Cross Water Safety Instructor Certification. 
• American Red Cross Lifeguard Training and First Aid Certification. 
• American Red Cross CPR/AED for Professional Rescuer Certification. 
• American Red Cross Blood Borne Pathogens Training or the ability to obtain within 6 months. 
• Northwest Lifeguard Certification or the ability to obtain within 6 months. 
• Maintain current certification(s). 
• Must be at least 16 years of age. 
• Proper documentation to fulfill the requirements of the Immigration and Nationality Act within three (3) days of 

employment is a condition of employment with the City of Covington 
 
Physical Demands and Work Environment: 
 
 Constant Demands:  Sitting, talking, hearing, seeing, standing, walking, stooping, kneeling, swimming, diving, 

balancing. 
 Frequent Demands:  Climbing, crawling, pushing, pulling, feeling, reaching, lifting, grasping, twisting above 

the waist and reaching, bending at waist, repetitive hand and arm motion, and fine finger manipulation in the 
use of a computer.  Strenuous physical activity. 

 Occasional Demands:  Responding to emergencies with a significant level of stress. 


